STAFF RECRUITMENT FOR IUT INDIA

JOB REQUIREMENTS, QUALIFICATIONS AND EXPERIENCE

Institute of Urban Transport, India requires staff for the following 6 positions in its office for the ‘Sustainable Urban Transport Project’ funded by GEF – UNDP. The project is supported by the Ministry of Urban Development, Government of India in line with the objectives laid down in the National Urban transport policy 2006 and is already underway. The appointments are for long term. Retired persons with relevant experience may also apply.

1. Senior urban transport expert

2. Urban transport expert

3. Knowledge management centre Head

4. Publications Head
5. Training Co-ordinator 
6. Research Development Officer
Detailed job requirements and qualifications for these positions are indicated below. In the case of deserving applicant/applicants having extensive experience, the qualifications may be relaxed.  Salaries will be commensurate with the qualifications and experience of the selected staff.

The job requirements, qualifications and experience required are given below.

Applications on plain paper not exceeding 2 pages and highlighting similar experience may be sent superscripted with the title “Selection for posts in GEF-SUTP and the title of the position” may be delivered to the following address not later than 07th March, 2011. 

Executive Secretary

Institute of Urban Transport,

Room Number 216, G-Wing, NBO Building,

Nirman Bhawan, Maulana Azad Road, 

New Delhi – 110 011

Tel: 91-11-2306 3054

Telefax: 91-11-2306 3499
Electronic submissions to the e-mail address given below are also acceptable: 

E-mail: iutindia.recruitment.11@gmail.com
SENIOR URBAN TRANSPORT EXPERT AND URBAN TRANSPORT EXPERT

JOB REQUIREMENT
The 2 urban transport professionals will attend to all work related to the 3 consultancies to be appointed. The 3 consultancies are; 

PC1; A business plan is to be prepared for IUT. It will require very close ongoing association of IUT with the consultant. 

PC2; 10 subject modules covering more than 200 topics and for three different category of trainees; State top levels, city top levels and city working levels to be prepared. These outputs have to be reviewed and accepted.

PC3; 11 tool kits will be prepared on different subjects for use by trainers. These have to be reviewed and accepted.

Bid Process and Award

UNDP will manage the bid process and award the 3 consultancies. 

IUT will assist; 

· With preparing the terms of reference, and 

· Later as a member of the bid evaluation committee.

Supervising the work of PC 1 consultant

A Business Plan for IUT is to be prepared taking into consideration its present status and future goals. The Business Plan will include the long term, (beyond 5 years) development strategy besides the short term (in next 5 years) action plan. The IUT involvement is as follows;

· Assist consultant in Review of IUT’s present activities  and capacities

· Review the competitive strategy developed by the consultant

· Review the business plan prepared by the consultant and to ensure that it meets the actual vision mission and goals of the institute. 

· Participate in stakeholder discussions 

· Review the Competitive Strategy developed by the consultant

· Review the ‘Implementation Plan’ prepared by the consultant for operationalizing the short term action plan.

Review the  detailed cost estimate and detailed financial plan

Supervising the work of PC 2 consultant
The objective of this consultancy is to develop 10 subject modules to cover over 200 topics in subjects associated with sustainable urban transport planning and suited to practitioners, most of them with several years of practical work experience in their respective areas of work in a city but no formal exposure to Urban Transport. Each subject module is for three different category of trainees; State top levels, city top levels and city working levels. The IUT involvement is as follows;

· Review of outline of each subject module prepared by the consultant, containing broad themes and structure and to provide its comments. 

· Attend the presentation to the technical advisory cum monitoring committee (TMAC) in the Ministry of Urban Development Government of India and to ensure that the suggestions of the committee are incorporated into the module.

· Participate in the one day test run with up to 20 participants, who will be nominated by the MoUD to correct glitches in the module. A separate test run will be made for each of the 10 subject module.

· Check that the draft module has been corrected based on the learning from the test run. 

· Review the instruction kit prepared to assist the trainers.  

· Participate in the trainer’s workshop to develop up to 10 trainers in each subject module and to ensure that this workshop helps the potential trainers in learning the structure of the module and in running the training module.

Supervising the work of PC3 consultant
The IUT involvement is as follows;

· Review outline of each of the 11 tool kits prepared by the consultant, containing broad themes and structure and provide comments. 

· Attend the presentation of the outline to the technical advisory cum monitoring committee (TMAC) in the Ministry of Urban Development, Government of India and to ensure that the suggestions of the committee are incorporated into the module.

· Check the draft tool kit and make suggestions    

· Review the instruction kit prepared to assist the trainers.  

· Participate in the demonstration workshop to explain the use of tool kits.
· Assist the consultants in reaching out to the potential participants 
QUALIFICATIONS AND EXPERIENCE OF 
SENIOR URBAN TRANSPORT EXPERT

The senior expert will have a master’s degree in urban transport with extensive working experience (Minimum 20 years) in the same field. The suitable candidate will be able to work independently. Experience in imparting training to working professionals will be desirable. Qualifications may be relaxed in the case of a candidate with extended working experience in the field of urban transport

QUALIFICATIONS AND EXPERIENCE OF 
URBAN TRANSPORT EXPERT

The expert will have a master’s degree in urban transport with extensive working experience (Minimum 10 years) in the same field. The suitable candidate will be able to work independently. Experience in imparting training to working professionals will be desirable. Qualifications may be relaxed in the case of a candidate with extended working experience in the field of urban transport
KNOWLEDGE MANAGEMENT CENTER HEAD
      INTRODUCTION 
The Ministry of Urban Development, Government of India, wants to create a central knowledge management center and learning repository including a data base that can be effectively utilized by all the stakeholders working in the domain of Urban Transport.  It has been envisaged that such a resource pool will help the stakeholders in taking appropriate informed decisions in their respective sub domains, and help improve the quality of the decisions undertaken. Such a center will provide authentic information to stakeholders, and will be a collaborative platform to share expertise. The main objective of the government is to disseminate the latest knowledge in the domain to the stakeholders. The intention is that the portal is financially self sustaining. 

The urban transport domain is a knowledge intensive domain. The technologies, methodologies, standards and best practices used in the domain are ever changing. It is therefore important that such a portal is able to capture the latest trends on these issues and provide them seamlessly to all on a need to know basis.  

An important aspect of this assignment is the collection of data and information both from primary and secondary sources and placing it on the portal with regular updates. 

     OBJECTIVES 
The objectives of this KMC cum data center is to provide the following services to benefit all stakeholder;  

1. Make available up-to-date and reliable information on urban transport to the Government, Business, Consultants, Academia, Citizens, Policy makers, Industry, Consultancy & Research community. 

2. Provide most current information on policies and projects 

3. Establish a mechanism for up-to-date content development 

4. Provide a platform to showcase successful projects

5. Provide a collaborative platform for all its stake holders.

6. Provide a platform for consultation with / between technology providers and Government. 

7. Create a Learning Space with a focus on becoming a virtual institution of learning by providing e-learning courses.

8. Enhance the level of awareness of citizens on UT matters 

9. Disseminate knowledge and information that comes out of Research and   Development work in the Urban Transport domain

10. Implement & manage the portal in a sustainable business model. The revenue generated from this service should enable the private partner to cover the expenses towards content development, enhancement of services, promotion of portal, and thereby provide better services to the stakeholders.

11. Miscellaneous items such as ‘Ask the expert’, ‘Topics in Focus’, ‘News and updates’, ‘Events & Conferences’, ‘FAQ’s’ and ‘Bibliography’ will also feature on the portal.   

The selected person will have to set up the center from scratch. It will involve recruitment and training of his team, developing specifications for hardware and software and procuring the same. The selected person will have to organize collection and regular update of data on an ongoing basis.   

QUALIFICATIONS
The person suitable for this job will have at least a Master’s degree in IT and about 20 years experience in a relevant field. Those with direct experience of setting up such facility will be given preference. Knowledge of urban transport will be given due weightage. He will report to DG IUT.   
 
PUBLICATIONS HEAD
IUT is a professional body with the prime objective of dissemination of knowledge in urban transport sector. It issues a quarterly newsletter and a half yearly technical journal. In addition it organizes an annual conference for the Ministry and several other workshops and seminars, the proceedings of which have to be printed and issued. It brings out other publications as and when needed. 

The selected person will be required to independently pursue the material to be published with concerned individuals and departments and should have knowledge of printing and other associated activities.  

QUALIFICATIONS
The suitable person will have a Master’s degree in sciences  and at least 10 years experience in formatting, designing and publishing of preferably technical matter. He should be at least a graduate. Knowledge of urban transport will be an added advantage.   
TRAINING COORDINATOR

Individual capacity building aims to target professionals across all levels and roles in the urban transport sector. The job requires developing Knowledge, skills, aptitudes and attitudes of individuals that have an impact on the overall qualitative and quantitative output of institutions.  Training programs have to be designed to enhance the professional’s capacity to deliver more effectively and efficiently. Training should bring in new information and procedures into the organization thereby expanding the capacity of the organization.  

Under this sub-component, the IUT is required to initiate capacity development programs among about 1000 planners, decision makers and transport professionals at national, state, and local government levels.  Partnerships need to be formed with other professional transport organizations, universities and colleges, and institutions to enable such outreach training programs. 

Hence, this program aims to create awareness and institutionalize sustainable transportation planning through creation and implementation of focused training and skills development programs.  

The selected person will have to get training material prepared through consultants to be engaged for the task. He will identify and organize both trainers and trainees from the field to generate a pool of trainers who can carry on with the country wide training program. 

QUALIFICATIONS 

The suitable person will have a masters degree in a relevant field with about 20 years of overall experience part of which should be in urban transport and/or training. He will report to DG IUT

RESEARCH DEVELOPMENT OFFICER
More than 30 organizations are doing research in urban transport, but there is not much coordination or organized dissemination of findings. The research being carried out is mainly as a part of academic thesis for Master’s and Ph. D programs and not necessarily connected with the needs of the cities. IUT has offered a platform for various agencies to come together and work on a coordinated program and for dissemination of findings. Thus while IUT may not be directly involved in undertaking research it is required to coordinate the effort. 

The selected person will need to develop contact with the organizations undertaking research and also understand the needs of the city to be able to direct research into the right area. He will in addition be required to offer advice and occasionally undertake consultancy services to assist cities move along a sustainable path. 

QUALIFICATIONS
The suitable person will have a master’s degree in urban transport with at least 10 years experience, a part of which should be in research activity.  
